TO:

Grant Administrators, FY08 Ancient Roads Grants

FROM:
Tayt R. Brooks, Commissioner,
Department of Economic, Housing & Community Development
DATE:

November 24, 2009
RE:

FY08 Ancient Road Grant Close-out

The grant period for the FY 08 Ancient Roads Research and Mapping Grant ends December 30, 2009, at which time the grant project must be completed and grant money spent.  
Enclosed are the Requisition Form (MGM-3) and the Final Project Summary Form (MGM-5).  They must be completed, signed and returned to us postmarked by December 30, 2009 in order to close out your grant and release the final payment.  
You must also submit financial documentation with your completed and signed forms, including:

a) receipts and invoices for all grant expenditures and a log of hours worked by municipal employees if the budget shows their time is paid for by the grant;   
b) a computerized accounting report from the municipal treasurer documenting each payment for the grant (showing payee, date of payment and the check or transfer number and total expenditures) with certification by the treasurer (statement and signature) that the information in the report is true and accurate;  

OR a cash control ledger (showing payee, date of payment and the check or transfer number and total expenditures) along with copies of cancelled checks. 

Please remember that the third requisition is a reimbursement. The municipality is responsible for paying the last 30% of costs before being reimbursed by the program. 
You will be certifying the accuracy of this information on the Final Project Summary (MGM-5).  In addition, all records related to this grant must be maintained for three years as specified in the grant agreement.

The Final Project Summary, the Requisition Form and the documentation outlined above are due postmarked on or before December 30, 2009.  If we do not receive your forms in a timely manner, your town will be ineligible for the last payment.
Please do not hesitate to call Wendy Tudor at 828-5249 or email wendy.tudor@state.vt.us if you have questions or need additional forms.

Note that the end of this grant period is distinct from the date by which your town must act in order to incorporate “ancient roads” onto its town highway map. For more information on VTrans’ mapping procedures, contact Johnathan Croft at: 828-2600 or johnathan.croft@state.vt.us
For helpful resources please visit our website 
" 
http://www.dhca.state.vt.us/Planning/AncientRoad
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