

Please use this document only to review the application questions and to prepare responses for pasting into the online Grants Application System. These Sample Application forms cannot be used to submit your grant application. Only applications submitted through the online Grants Management System can be accepted. 


Application Summary

Applicant Municipality:

(or lead applicant if applying as a consortium)

What is your most recent town plan adoption date? 
Has your municipality been confirmed by your Regional Planning Commission?

If not, is your municipality in the process of being confirmed on or before the application deadline?

Authorizing Official: [Dropdown]
Grant Administrator: [Dropdown]
Project Type: [Dropdown]
Project Type Other:

Is this a consortium project?

Participating Municipalities (for consortia): 
Project Description

What is the project? Provide a project title and a very brief summary of the project and products. (max 250 characters)
Why is the project important? Describe the context, purpose, and timeliness of the project, providing any relevant background information such as past or present planning activities, current issues within the community and the status of your municipal plan and bylaws. If you received an MPG last year, discuss any relationship to this application and your capacity to simultaneously complete both grant projects.

(max 4,000 characters)

How does the project meet the competitive criteria?

a. For bylaws, special studies or other types of projects, explain how the project implements your municipal plan. Insert municipal plan excerpts that demonstrate the linkage. (For consortium projects provide municipal plan linkage information, including excerpts, for all member towns. If extra space is needed, please upload your response to this question as an attachment, but do not attach the municipal plan itself.) For a municipal plan or update project, describe any pressing community planning concerns that the proposed plan or update will address.  (max 4,000 characters)
b. Describe what kind of citizen participation activities and outreach will be conducted as part of this project as well as any coordination and cooperation with relevant local and/or regional organizations.  (max 4,000 characters)
c. Discuss whether your project furthers any of the following statewide priorities: update bylaws for the purpose of bringing them into conformance with the municipal plan by 2011; studies or activities furthering Growth Center planning that will help meet requirements for growth center designation; studies or activities leading to an application for Vermont Neighborhoods designation; or developing or updating a municipal plan that addresses pressing planning concerns in the community. If none of these priorities apply to your project, please indicate "not applicable."  (max 4,000 characters)
Work Plan and Budget

Fill out one page for each task. To add another task, click SAVE and then click ADD.
Only include costs that will be paid for by the MPG.
Task Number:

Task Name:

Description of Task:

Responsibility:

Paid Personnel:

If other, specify:

Hours:

Hourly Rate:

Personnel Cost: (automatic calculation)
Material Description

Material Cost:

Total Cost: (automatic calculation)
Budget Totals

To see a complete work plan & budget report of all your proposed tasks, click on “MPG Budget Summary Report" on the Application Menu.

Work Plan / Budget Total (grant request amount): Automatic calculation – totals from all Work Plan and Budget pages
Amount of other funds / donations (if any): Optional funds from other sources (not required) 
Describe source(s) of other funds/donations and how they will be used: (If any) (max 2,000 characters)
Total Project Costs (Budget Total plus Other Funds): Automatic calculation – 
Budget Documentation:

Upload or mail supporting documents that show the work plan and budget is based on realistic information. If your project involves hiring a consultant (including regional planning commission staff), provide a letter or other documentation from a consultant with cost estimates for tasks, including hourly rate. If budget documentation is not available or relevant, please select, N/A then click save.


	Task Number and Name
	Responsibility
	Description of Task
	Personnel Hours
	Hourly Rate
	Cost
	Materials Cost
	Total Cost

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


RESOLUTION FOR MUNICIPAL PLANNING GRANT
 
WHEREAS, the Municipality of ____________________________ is applying for funding as provided for in the 
FY 2010 Budget Act and may receive an award of funds under said provisions; and 

WHEREAS, the Department of Economic, Housing and Community Develpment may offer a Grant Agreement to this Municipality for said funding; and 

WHEREAS, the municipality is maintaining its efforts to provide local funds for municipal and regional planning purposes or that the municipality has voted at an annual or special meeting to provide local funds for municipal and regional planning purposes, 

Now, THEREFORE, BE IT RESOLVED 

1. 
That the Legislative Body of this Municipality enters into and agrees to the requirements and obligations of this grant program; 

2. 
That the Municipal Planning Commission recommends applying for said Grant; 

___________________________________
________________________________
(Name of Planning Commission Chair)


(Signature) 

3a.
That (Name)_____________________________Title________________________________

who is either the Chief Executive Officer (CEO), as defined by 10 VSA §683(8), or is a Select Board Member, the Town Manager, the City Manager, or the Town Administrator, is hereby designated to serve as the Authorizing Official (AO) for the Grants Management On-Line System, Intelligrants, and to execute the Grant Agreement and other such Documents as may be necessary to secure these funds.

3b.
(Alternate Authorizing Official for redundancy)

That (Name)_____________________________Title________________________________

who is either the Chief Executive Officer (CEO), as defined by 10 VSA §683(8), or a Select Board Member, is the Town Manager, the City Manager, or the Town Administrator, is hereby designated to serve as the Authorizing Official (AO) for the Grants Management On-Line System, Intelligrants, and to execute the Grant Agreement and other such Documents as may be necessary to secure these funds.
3c.
That (Name)______________________________Title________________________________

is hereby designated as the Grant Administrator, the person with the overall Administrative responsibility for the Municipal Planning Grant program activities related to the application, and any subsequent Grant Agreement provisions.

Passed this ___________ day of ____________, ______. 
LEGISLATIVE BODY*

	(name)
	
	(signature)

	
	
	(CEO)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



INSTRUCTIONS FOR RESOLUTION FORM

A. 
The Legislative Body of the Municipality must adopt this resolution or one that will have the same effect.  This Form may be filled in or the adopted Resolution may be typed on municipal letterhead, filling in the name of the municipality, the Legislative Body (e.g., Board of Selectmen), and the name and title of the Authorizing Official(s)(AOs); and the Grant Administrator. (e.g., the Chairman of the Board of Selectmen or a Designee) 

B. 
Following formal adoption, the Resolution must be signed by a majority of the legislative body. The Chair of the Planning Commission must also sign upon endorsement by vote of the Planning Commission.  

C.
This form must be uploaded or mailed to:  
Municipal Planning Grant Program 

Department of Economic, Housing and Community Development 

One National Life Drive, Sixth Floor 

Montpelier, VT 05620-0501 

D.
An electronic copy of the completed Resolution document will be available online. 

 CONSORTIUM APPLICATIONS: 
E.
For consortium applications, each municipality must complete a separate Resolution form.  All municipalities must designate the same Authorizing Official(s) and grant administrator. 
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