Planning Commission Reporting Form 

for Municipal Plan Amendments 

This report is in accordance with 24 V.S.A.§4384(c) which states:

“When considering an amendment to a plan, the planning commission shall prepare a written report on the proposal.  The report shall address the extent to which the plan, as amended, is consistent with the goals established in section 4302 of this title. 

If the proposal would alter the designation of any land area, the report should cover the following points:

1. The probable impact on the surrounding area, including the effect of any resulting increase in traffic, and the probable impact on the overall pattern of land use.

2. The long-term cost or benefit to the municipality, based consideration of the probable impact on:

(A) the municipal tax base; and

(B) the need for public facilities;

3. The amount of vacant land which is:

(A) already subject to the proposed new designation; and 

(B) actually available for that purpose, and the need for additional land for that                                                                      purpose.

4. The suitability of the area in question for the proposed purpose, after consideration of:

(A) appropriate alternative locations; 

(B) alternative uses for the area under consideration; and

(C) the probable impact of the proposed change on other areas similarly designated

5. The appropriateness of the size and boundaries of the area proposed for change, with respect to the area required for the proposed use, land capability and existing development in the area.”

Please Note:

· The planning commission must hold at least one public hearing within the municipality after public notice on any proposed plan or amendment.

· At least 30 days prior to the first hearing, a copy of the proposed plan or amendment and the written report must be delivered with proof of the receipt, or mailed by certified mail, return receipt requested, to each of the following:

1. the chairperson of the planning commission of each abutting municipality, or in the absence of any planning commission in an abutting municipality, to the clerk of that municipality;

2. the executive director of the regional planning commission of the area in which the municipality is located; 

3. the department of housing and community affairs within the agency of commerce and community development; and

4. business, conservation, low income advocacy and other community or interest groups or organizations that have requested notice in writing prior to the date the hearing is warned.

· The planning commission may make revisions to the proposed plan or amendment and to any written report, and must thereafter submit the proposed plan or amendment and any written report to the legislative body of the municipality.

· If the legislative body changes any part of the proposed plan, the planning commission must submit to the legislative body at or prior to the public hearing a report that analyzes the extent to which the changed proposal, when taken together with the rest of the plan, is consistent with the legislative goals established in 24 V.S.A. §4302.

· Simultaneously with the submission, the planning commission must file with the clerk of the municipality a copy of the proposed plan or amendment, and any written report, for public review.

Planning Commission Reporting Form 

for Municipal Bylaw Amendments

This report is in accordance with 24 V.S.A. §4441 (c) which states:

“When considering an amendment to a bylaw, the planning commission shall prepare and approve a written report on the proposal. A single report may be prepared so as to satisfy the requirements of this subsection concerning bylaw amendments and subsection 4384(c) of this title concerning plan amendments.…. The report shall provide(:)

(A) brief explanation of the proposed bylaw, amendment, or repeal and ….include a statement of purpose as required for notice under section §4444 of this title,

(A)nd shall include findings regarding how the proposal:

1. Conforms with or furthers the goals and policies contained in the municipal plan, including the effect of the proposal on the availability of safe and affordable housing:

2. Is compatible with the proposed future land uses and densities of the municipal plan:

3. Carries out, as applicable, any specific proposals for any planned community facilities.”

Please Note:

· The planning commission shall hold at least one public hearing within the municipality after public notice on any proposed bylaw, amendment or repeal and;.

· At least 15 days prior to the first hearing, a copy of the proposed plan or amendment and the written report shall be delivered with proof of the receipt, or mailed by certified mail, return receipt requested, to each of the following:

1. the chairperson of the planning commission of each abutting municipality, or in the absence of any planning commission in an abutting municipality, to the clerk of that abutting municipality;

2. the executive director of the regional planning commission of the area in which the municipality is located; 

3. the department of housing and community affairs within the agency of commerce and community development.

· The planning commission may make revisions to the proposed bylaw, amendment, or repeal and to the written report, and shall then submit the proposed bylaw, amendment or repeal and the written report to the legislative body of the municipality.  

· Simultaneously, with the submission, the planning commission shall file with the clerk of the municipality a copy of the proposed bylaw, amendment, or repeal, and the written report for public review.
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